Candidate’s name...............................................................................................
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ROYAIL BOTANIC GARDENS




	ACADEMIC

REFERENCE REQUEST


Please complete and return to:

	Apprenticeship Coordinator,

Tropical Nursery, GG+T,
Royal Botanic Gardens, Kew,

Richmond,

Surrey TW9 3AB

United Kingdom
	Tel:
+44 (0) 20 8332 5561
Fax:
+44 (0) 20 8332 5810
Web:
  www.kew.org
Email: apprenticeship@kew.org 




Please complete in BLOCK CAPITALS

	Dear (Name of Referee):
	

	
	

	Candidate’s name:
	


The above candidate has applied to join the three year Kew Apprenticeship in Horticulture and has named you as a referee.  For detailed information on the Kew Apprenticeship, please go to www.kew.org/learn
All our appointments are subject to references, therefore we would be grateful if you could complete the enclosed form and return it to us by the end of March, ideally by post or fax.  If there is insufficient space for your answers please use an additional sheet of paper.

All the information you supply will be treated in the strictest confidence.

If you have any queries regarding this request please telephone 020 8332 5561.

Thank you for your help.

Apprenticeship Coordinator

Academic reference
1. How long have you known the candidate________________________________
1b. In what capacity is the candidate known to you, e.g. tutor, school administrator colleague, student, relative, friend etc?

___________________________________________________________________
2. What level of qualification has the candidate been studying, tick all that apply.
School College University 

Vocational educationFurther educationHigher education

Full time  Part timeif part time how many hours_____________
3. Please could you comment on the candidate’s ability to integrate successfully within a student peer group/work team
	


4. Please give details about the candidates ability to carry out the following types of assessment:-  essay style exams, short answer exams, multiple choice exams, oral exams, practical exams, projects, diaries, management reports etc.
	


5. Please comment on the candidate’s ability to carry out research and independent study and their ability to express thoughts in speech and writing?
	


6. Please comment on the candidate’s interest and knowledge of horticulture?
	


7. Please could you give an indication of the student’s course attendance?
	


8. If the candidate has not completed their qualification please give a prediction of likely results?
	


9. Have you made any special allowances during studies or examinations for this candidate?  If so, what were they and why?

	


10. Please comment on the candidate’s ability to study at level 3 for the Kew Apprenticeship i.e. drive, motivation.  For information about the Apprenticeship please go to http://www.kew.org/learn
	


	Signature:
	

	Name:

(BLOCK CAPITALS)
	

	Position:
	

	Organisation:
	

	Address:
	

	
	

	Email:
	

	Company Stamp:
	


(if available)
	As a public sector organisation RBG Kew is subject to the terms of the Data Protection Act 1998.  Should the person be appointed the reference that you provide will form part of the Personnel file and, as such, will be subject to disclosure to, and access by, the data subject.
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