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	Job Ref:

No:
	App No:

	
	
	

	
	For office use only

	KEW DIPLOMA IN HORTICULTURE APPLICATION FORM

Confidential

	   

	1: Personal details

	Please complete in BLOCK CAPITALS            
	Internal candidate   yes/no


	Surname:
	
	
	Box for photo

	Forenames:
	
	
	

	Preferred title:

(Dr Mr Mrs Miss Ms etc) 
	
	
	

	Former surnames if different: 
	
	
	

	(Referee or qualifications

may use your old name)
	
	
	

	Permanent address

and postcode:
	
	
	
	Present nationality:


	

	
	
	
	
	Eligibility to work in the UK: 
I confirm I am a British passport holder, European Citizen or have a ‘right to work’ in the UK
Yes / No

Kew is unable to sponsor applicants to work in the UK therefore it is your responsibility to ensure your ’right to work’ in UK is valid for the duration of this post and, if you are selected for interview, you will be asked to provide documentary evidence of your right to work in the UK.
	

	
	
	
	
	
	

	
	
	
	
	
	

	Home telephone

number:
	
	
	
	
	

	Mobile / cell phone:
	
	
	
	
	

	Email address:
	
	
	
	
	

	Address for letters if different from above:
	
	
	
	Do you hold a full, current, clean driving licence?

Yes / No
	

	
	
	
	
	How did you first find out about the Kew Diploma course? 
	

	
	
	
	
	(please circle and state title or name)
1.  Kew web site? www.kew.org

	

	
	
	
	
	2.  Other Web site: 
3.  Other:
	


	2: General education and qualifications (Please list in chronological order)
Continue on a separate sheet if necessary, clearly stating your full name.
Candidates must have a minimum of 5 GCSEs (or equivalent) including English and mathematics.  


	From

dd/mm/yy
	To

dd/mm/yy
	Name of course/qualification
	Name of school/college/university/institute
	Qualifications or skills/training course results.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	3: Standards in English:  The Kew Diploma is a rigorous academic course which requires a high level of both written and oral communication in the English language.

	3 a

Is English your first language?

Please tick relevant box


	Yes


	
	go to section 4 overleaf



	
	No


	
	go to section 3b below


	3b 

If English is not your first language, you will need to provide academically and internationally recognised evidence that you have obtained a standard in both written and spoken English.  
The IELTS (International English Language Testing System) is the test preferred by Kew. Applicants must have achieved an overall test score of at least 7 (at least 6 for the writing module). The IELTS Academic Module is administered by the British Council and the University of Cambridge. For information about test dates and centres in your home country, please visit www.ielts.org 



	name of English language testing system
	name & address of test centre
	date examination taken
	test score results

	eg IELTS


	
	
	


	4: Horticultural education and qualifications (Please list in chronological order)
Continue on a separate sheet if necessary, clearly stating your full name.
 Formal horticultural training to at least NVQ Level Two (or equivalent) is normally expected.


	From

dd/mm/yy
	To

dd/mm/yy
	Number of hours/week
	Name of course
	Name of

school/college/university/institute
	Grade achieved / qualification awarded

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	5: Horticultural employment starting with the most recent first (include gaps in employment)
Continue on a separate sheet if necessary, clearly stating your full name.
A minimum of equivalent to 2 years full-time horticultural work experience in a recognised horticultural establishment, is required, before the proposed date of entry to the Kew Diploma.


	From

dd/mm/yy
	To

dd/mm/yy
	Name, address &

business of employer
	Job title & summary of duties
	Number of hours/week (if not full-time employment)
	Reason for

leaving employment

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	6: Non-horticultural employment starting with the most recent first (include gaps in employment) 
Continue on a separate sheet if necessary, clearly stating your full name.


	From

dd/mm/yy
	To

dd/mm/yy
	Name, address &

business of employer
	Job title & summary of duties
	Number of hours/week (if not full-time employment)
	Reason for leaving employment

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	7: Future Career

Please select two of the following branches of horticulture you wish to take up as a career in order of preference


	
	Market gardening
	
	Botanical gardens
	
	Arboriculture/Tree Surgery

	
	Commercial Fruit
	
	Parks & Public gardens
	
	Landscape design & Construction

	
	Commercial glasshouse
	
	Floristry
	
	Gardening for a private employer

	
	Commercial plants
	
	Heritage Landscapes/Gardens
	
	Others

	
	Education
	
	Media
	
	Undecided


	8: Community Involvement (including voluntary public service)


	From
	To
	Details of Community Involvement

	
	
	


	9: Leisure interests/hobbies (including offices held in social/sports clubs etc)


	


10: Alternative training positions at RBG Kew
The range of professional horticultural education and training opportunities at RBG Kew, now includes 3 year Kew Apprenticeships.  
If you would like your application to be considered for one of these additional opportunities please indicate by ticking the relevant box below:

Kew Apprenticeship 

Historic Glasshouse Apprenticeship  


	11: Other information


	Please return with your application form:
· An essay of 250-500 words describing the career you would like to follow in horticulture, giving reasons.
· A passport sized photograph of head and shoulders, attached to the front of this form. This will be stored on the personnel file of successful applicants and may be used in promotional displays by the School of Horticulture.




	12: References 
please list two referees (one academic & one horticultural employment) who have knowledge of your horticultural career.  
Please immediately forward each referee the relevant reference form (together with a stamped addressed envelope) for them to complete and return to: The School of Horticulture, RBG Kew, Kew, Richmond, Surrey TW9 3AB


	
	Academic Referee:
	
	
	Horticultural Employment Referee:
	

	
	Capacity in which the referee is known to you:
	
	
	
	Capacity in which the referee is known to you:
	
	

	
	Preferred title 

(Dr Mr Mrs Miss Ms etc):
	
	
	
	Preferred title 

(Dr Mr Mrs Miss Ms etc):
	
	

	
	Full name:
	
	
	
	Full name:
	
	

	
	Job title:
	
	
	
	Job title:
	
	

	
	Organisation/ 

company:
	
	
	
	Organisation / company:
	
	

	
	Address:
	
	
	Address:
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Telephone no.:
	
	
	
	Telephone no.:
	
	

	
	email address:
	
	
	
	email address:
	
	

	
	Fax no.:
	
	
	
	Fax no.:
	
	

	
	
	
	
	
	


	13: Declaration


	I declare that the information given in this application form is true and complete.  If selected for interview I will be able to confirm my eligibility to work in the United Kingdom for the duration of the appointment. I understand that if I have given any misleading information on this form or made any omissions, this will be sufficient grounds for terminating my employment.



	Signature:


	Date:



	The information provided by you on this form as an applicant will be stored either on paper records or a computer system in accordance with the Data Protection Act 1998 and will be processed solely in connection with recruitment.










Application for the Kew Diploma in Horticulture 


